
 

JOB DESCRIPTION 

Research and Policy Analyst 
 
The Institute for Climate and Sustainable Cities (ICSC) is seeking applicants for the 
position of Research and Policy Analyst.  
 
ICSC values diversity and is an equal opportunity employer. If you fit the role and 
possess the desired qualifications, please email the following documents to 
jobs@icsc.ngo with the subject line “Application: Research and Policy Analyst, [Full 
name]” on or before July 9, 2026: 
 

●​ Letter of Intent (addressed to Mr. Romil Hernandez, ICSC’s Director for Energy 
Policy) 

●​ Resume (do not attach photos) 
 

 
ABOUT THE ORGANIZATION 
 
Institute for Climate and Sustainable Cities (ICSC) is an international 
non-government group advancing fair climate policy and low carbon, climate-resilient 
development. Based in the Philippines, it is engaged with the wider international 
climate and energy policy arena, particularly in Asia. It is recognized for its role in 
helping advance effective global climate action and the Paris climate agreement. 
 
ICSC is at the forefront of the campaign to advance economy-wide resilience and the 
decarbonization of the economy, developing in particular strategies and approaches 
hat help national agencies and local government units, businesses, academic 
institutions, civil society, civic groups, and households, make better decisions. 
 
BACKGROUND 
 
The Energy Policy Team supports ICSC’s work in advancing renewable energy 
deployment, energy transition policies, energy security, energy justice, and 
sustainable development pathways in the Philippines and the broader Southeast 
Asian region. Through research, policy analysis, stakeholder engagement, and 
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strategic communications, the team contributes to evidence-based policymaking 
and public discourse on climate and energy issues. 

 

DUTIES AND RESPONSIBILITIES: 

The Research and Policy Analyst shall provide research, analytical, and 
programmatic support to the Energy Policy Team in advancing ICSC's policy, 
advocacy, and knowledge-generation initiatives related to energy transition, 
renewable energy, climate resilience, and sustainable development. 

The Research and Policy Analyst shall: 

1.​ Conduct policy research, data gathering, and analysis on energy, climate, and 
sustainable development issues relevant to ICSC's programs and priorities. 

2.​ Prepare research outputs and knowledge products, including policy briefs, 
discussion papers, reports, presentations, technical notes, and other materials 
to support evidence-based advocacy and decision-making. 

3.​ Monitor and assess developments in national, regional, and global policy 
environments, including legislation, regulations, programs, and emerging 
trends related to energy and climate. 

4.​ Provide technical and analytical support in the design, implementation, 
monitoring, and evaluation of projects and initiatives undertaken by the 
Energy Policy Team. 

5.​ Support stakeholder engagement activities, including consultations, meetings, 
workshops, conferences, and policy dialogues with government agencies, civil 
society organizations, academic institutions, development partners, and other 
relevant actors. 

6.​ Contribute to the development of policy recommendations, advocacy 
strategies, and communication materials that advance ICSC's mission and 
program objectives. 

7.​ Assist in project documentation, donor reporting, knowledge management, 
and organizational learning processes. 

8.​ Collaborate with colleagues across teams and contribute to interdisciplinary 
initiatives and institutional priorities as needed. 

9.​ Represent ICSC in meetings, forums, and external engagements as assigned. 
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10.​Perform other related duties that may be assigned in support of the 
organization's strategic goals and programmatic requirements. 

 

QUALIFICATIONS  

●​ Bachelor's degree in public policy, economics, political science, environmental 
science, engineering, development studies, energy studies, or a related field. A 
postgraduate degree is an advantage. 

●​ Relevant experience in research, policy analysis, program implementation, 
advocacy, or related work in the energy, climate, or sustainable development 
sectors. 

●​ Strong research, analytical, writing, and communication skills, with the ability 
to translate technical issues into clear and actionable insights. 

●​ Understanding of energy, climate, and sustainable development issues within 
the Philippine context is preferred 

●​ Experience engaging with diverse stakeholders and working collaboratively in 
multidisciplinary teams. 

●​ Strong organizational skills and the ability to manage multiple priorities 
independently. 

●​ Proficiency in Microsoft Office, Google Workspace, and other relevant 
research and productivity tools. 
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