
 
 
 
 
 

 
TERMS OF REFERENCE​
Senior Climate Policy Analyst 
 
Position Summary 
The Senior Analyst for Climate Policy supports ICSC's Climate Policy Team by providing technical 
expertise, conducting in-depth research, and preparing policy briefs and reports on climate 
finance. The role involves representing ICSC at key local, national, and international events, 
fostering relationships with stakeholders, and collaborating with consortium partners to align 
outputs with project goals. Additionally, the Senior Analyst coordinates and supports the 
planning of events, monitors project progress, and contributes to joint advocacy efforts, 
ensuring the organization’s climate policy objectives are effectively advanced. 
 
Key Responsibilities: 
Technical Support 

●​ Assist in the preparation of technical documents, policy briefs, and reports related to 
relevant work areas of the Climate Policy Team–specifically climate finance. 

●​ Conduct in-depth research and analysis on climate policy (with emphasis on climate 
finance) to inform project strategies and outputs. 

 
Travel & Representation 

●​ Represent ICSC by delivering presentations and participating in key events such as panel 
discussions, conferences, workshops, and policy dialogues at local, national, and 
international levels. These engagements, as delegated by the Director for Climate Policy. 

●​ Build and maintain relationships with relevant stakeholders, including other civil society 
organizations (CSOs), funding organizations/agencies, national governments, and local 
governments (LGU/provincial). 

 
Consortium Coordination 

●​ Collaborate with partners and stakeholders in consortiums involving the Climate Policy 
Team to align technical outputs with project goals. 

●​ Facilitate regular communications and updates among consortium partners to ensure 
cohesion and alignment. 

●​ Support the Director/Manager for Climate Policy in developing strategies for joint 
advocacy efforts within consortium-led initiatives. 

●​ Provide technical inputs during consortium meetings and events. 
 



 
 
 
 
 
Project and Event Support 

●​ Coordinate with relevant ICSC teams in the planning and execution of events, including 
workshops, conferences, and webinars. 

●​ Prepare agendas, manage logistics, and ensure technical needs are met for smooth 
event operations. 

●​ Support the Director/Manager for Climate Policy in monitoring, evaluation, and reporting 
processes for funded projects. 

 
Required Qualifications: 

●​ A bachelor’s degree in Economics, International Affairs, Social Sciences, Public Policy, or 
a related field is required; a Master’s degree, or pursuing a relevant master’s program, is 
considered an advantage. 

●​ At least 2-3 years of professional experience in development policy, climate or 
environment advocacy, or any relevant field. 

●​ Strong knowledge of climate change, climate finance,  environment, and social issues is 
an advantage. 

●​ Proven experience in multi-stakeholder engagement and consortium coordination. 
 
Competencies: 

●​ Excellent analytical and research skills with a focus on climate policy, particularly 
climate finance. 

●​ Exceptional communication skills in English, both written and verbal, with proven 
experience in public speaking and representation. Proficiency in Filipino verbal 
communication is also required. 

●​ Ability to work collaboratively in a multi-stakeholder environment. 
●​ Flexibility to report to ICSC’s Quezon City office, as needed. 
●​ Flexibility to international and domestic travel for work engagements and events. 
●​ Proficiency in the use of digital tools for project management. 


